IIpunsATO: YTBep:kaaw:

Ha o011eM coOpaHuu TPYIOBOTO 3asenyrommit MBJIOY nerckoro cama Ne 129
kosuiektuBa MBJIOY nerckoro caga Ne r. [len3s! «llomconnyiex

129 r. ITen3sl «IloacomHymiex B.3.KoueTtkoBa
[TpoTtokon Ne 1 ot 02 centsaOps 2024r. [Ipukaz No ot 02 cents6ps 2024 r.

Mopnucan: BaneHtuHa 36urHeBHa

KoueTkoBa
a I I e H T M H DN: O="MBAOQY pgetckuii cag Ne 129 .

Mensbl "'MoaconHywek™", CN=BaneHtnHa
36urtesHa KoueTkosa,

E=ds129@guoedu.ru

M r H e B H a OcHoBaHMe: 5 NOATBEPX/AA0 STOT OKYMEHT
CBOEW yAOoCTOBEPSIOLLEN NOAMMUCHI0
MecTononoxeHve: KoyetkoBa BaneHTuHa

KoueTKOBA ©&o%s oz e

Foxit Reader Bepcusi: 9.7.0

I1oJ0xeHue
0 3allUTe NEPCOHAJIBbHbIX JAHHbIX PA0OTHUKOB
B JIETCKOM Caay

Ilen3a

2024



1. O01He noJ10KeHu s

l.1.IlonoxxeHne © 3amIUTe NEPCOHANBHBIX JAHHBIX PaOOTHUKOB MyHHUIIMIAIBHOTO
OFO/PKETHOTO JIONIKOJIBHOTO 00pa3oBaTeIbHOrO YUpexacHus aerckoro caga Ne 129 ropona Ilen3sr
«Ilogconnymek» (manee — Ilomoxenue, VYupexaeHue) pa3pabOTaHO B COOTBETCTBUU C
Koncturynueit Poccuiickoit @enepanuu, Tpynossim kogekcoM Poccutickoit @eaeparnuu (qanee - TK
P®), I'paxxmanckum konekcom Poccuiickoit deneparuu, enepanbHbiM 3akoHOM 0T 27.07.2006 Ne
149-®3 «O6 wuHbpopManuu, HHPOPMAITMOHHBIX TEXHOJOTHSX W O 3alHuTe HWHPOPMAIUN,
®enepanbHbiM 3ak0HOM OT 27.07.2006 No 152-®3 «O mnepcoHaldbHBIX JaHHBIX», [IpaBunamu

BHYTPEHHETO TPYJOBOTO pactopsiika YupexaeHus, Y CTaBOM YUpeKICHUSI.

1.2.lens pazpabotku [lonoxkenus - onpeneneHue nopsaka 0o0padoTKu NepcoOHaTbHBIX JAHHBIX
paboOTHUKOB YupekaeHus, oOecredeHre 3aufuThl MpaB U CBOOOJ paOOTHUKOB YUpexaAeHUs MNpu
00paboTKe UX NePCOHAIBHBIX JAHHBIX, & TAK)KE YCTAaHOBJIEHUE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUII,
UMEIOIUX JIOCTYNl K NEPCOHAIbHBIM JaHHBIM pPaOOTHUKOB YUpEXKICHHUS, 3a HEBBINOJIHEHHUE

TpeOOBaHUN HOPM, PETYIUPYIOMUX 00pabOTKY U 3aIUTY MEPCOHAIBHBIX TAHHBIX.
1.3.Tlopsimok BBO/A B AeiicTBUE U n3MeHeHus [lonoxenHus:

1.3.1.Hacrosiiee [TonoxeHne BCTymaeT B CHIIy C MOMEHTA €TI0 YTBEPKJIEHUS PYKOBOAUTEIEM

VYupexaeHus u 1eicTByeT 0eccpoyHo, 10 3aMeHbI ero HoBbIM [lonoxeHuem.

1.3.2.Bce nsmeHenus B IlonoxeHne o 3amuTe MEpCOHAIbHBIX JAHHBIX BHOCSTCS MPHUKA30M

YupexaeHus.

1.4.Bce paGoTHUKH YUpeKJIeHUS JOJKHBI OBITh O3HAKOMJIEHBI ¢ HacTosmuM [looxeHnem

TIO/1 POCITUCH.

1.5.Pexxum KOH(l)I/II[GHIII/IaHI)HOCTI/I NEPCOHAJBHBIX OAHHBIX CHHMACTCA B ClydadxX HX
00€e3MMYNBaHKS U 10 UCTCYECHUHU 75-JIETHETO CpOKa UX XpaHCHUA WJIN IIPOAJICBACTCA Ha OCHOBAHUU

3aKJIFOYEHUS DKCIIEPTHOM KOMHUCCUU Y UPEKICHUS, €CJIM MHOE HE ONPEICIICHO 3aKOHOM.
2.0CHOBHBIE NOHAITHS M COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB
2.1.J1na ueneit Hacrosiero [onoxeHust UCMIOIB3YIOTCS CIEAYIOIME OCHOBHBIE TTOHATHS:

-nepcoHabHbIE JaHHbIe Pa00THHKA - T100as HH(OPMAIIHS, OTHOCSIIASICS K ONPEIeICHHOMY
WY ONPEJIeNIIEMOMY Ha OCHOBAaHUH TaKOil HH(pOpMAIK paOOTHUKY, B TOM YHCIIE €T0 (haMUIHs, UM,

OTYECTBO, I'OJ, MCCALl, AaTa U MECTO POXKIACHUA, aapccC, CGMGI)'IHOC, CONaJIbHOC, UMYIICCTBCHHOC



noJjiokeHue, oopa3zoBanue, npodeccusi, 10X0bl, Apyras uHGopmaius, HeoOxoaumas padboTOJaATEINIO

B CBA3U C TPYAOBBIMH OTHOILICHHUAMU,

-00pa0oTKka NMepcOHANBbHBIX JAaHHBIX - cOOp, cUCTeMaTH3alus, HAKOIUIEHHE, XPAaHEHHE,
yTouHeHHe (0OOHOBJIEHHE, U3MEHEHHE), UCTIOIb30BaHUE, PACIPOCTpaHEeHKE (B TOM YHUCIIE Tepeaaya),
o0e3nnunBaHue, OJOKMPOBAHME, YHHUUTOKEHHE MEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB YIIpaBiIEHUS

o0pa3oBaHus;

-KOH(UIEHIHAIBLHOCTh TEPCOHAJBHBIX JAAHHBIX - 00f3aTelbHOE A COOJIOICHHS
HA3HAYEHHOTO OTBETCTBEHHOIO JIUIIA, TOJYYUBIIETO JOCTYI K MEPCOHATBHBIM JaHHBIM PaOOTHHUKOB,
TpeboBaHUE HE JIONMYCKAaTh MX pacHpocTpaHeHHe Oe3 corymacus paOOTHUKA WM WHOTO 3aKOHHOTO
ocHoBaHusA. ObecnieueHrne KOH(DUACHIIMATHLHOCTH MEPCOHATBHBIX JAHHBIX HE TpeOyeTcs B cliydae

00e3TMYNBaHUs IICPCOHAIBHBIX TaHHBIX U B OTHOIICHHUH 06IJ_ICIIOCTy1'IHBIX IICPCOHAIBHBIX TaHHBIX;

-pacnpoCTPaHeHHe MNEePCOHATbHBIX JAHHBIX - JCHCTBUS, HAIpaBICHHBIE HA Iepenavy
NEPCOHATBHBIX JAHHBIX PAOOTHUKOB OIpEAEIEHHOMY KPYTy JHI] (Ilepeaaya NepCoOHaIbHbBIX JaHHBIX)
WIM HAa O3HAKOMJIEHHE C NEPCOHAIbHBIMU JAaHHBIMM HEOTPAHMYEHHOrO Kpyra JIMI, B TOM YHCIE
oOHapo/I0OBaHUE TEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB B CpEACTBAX MaccoBOW uHpopmaimuy,
pa3mMeleHue B MH(POPMaMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WJIM MPEAOCTaBICHUE JOCTyna K

IMCPCOHAJIBHBIM JaHHBIM pa60THI/IKOB KaKUM-JIHOO WHBIM CHOCO6OM;

-MCN0JIb30BAHME MEPCOHAJIBHBIX [JAHHBIX - JIEHCTBUA (ONEpanuv) C NEPCOHAIbHBIMU
JAHHBIMU, COBEpIIAEMbIE OJKHOCTHBIM JIMIIOM YTpaBieHUs O00pa3oBaHUS B LENAX MPUHATUA
pELIEHNH WM COBEPIICHUS WHBIX JACUCTBUM, MNOPOXKIAIOUIMX FOPHUINYECKUE IIOCIEICTBUS B
OTHOUIEHUH PaOOTHUKOB JMOO MHBIM 00pa30M 3aTparuBarolIMX UX MpaBa U cBOOOJBI WK MpaBa U

CBOOOJIBI IPYTHX JIUIL;

-0JIOKMpOBaHUE TMEPCOHAJBHBIX JAaHHBIX - BpPEMEHHOE TMpekpameHue coopa,
CHUCTEMAaTH3allui, HAKOIUJICHUS, WCIOJb30BAHUS, PACIPOCTPAHEHUS TIEPCOHAIBHBIX JIAHHBIX

pabOTHUKOB, M TOM YHCIIC UX MEepPEeIauu;

“YHUUTOKCHHE NMEPCOHATBHBIX JaHHBIX - I[GI\/’ICTBI/IS[, B PE3YJIbTATC KOTOPLIX HECBO3MOXKHO
BOCCTAHOBHUTL COACPNKAHUC TMCPCOHAIBHBIX JTAHHBIX B HH(i)OpMaHHOHHOfI CUCTEMC MEPCOHATBHBIX
JaHHBIX pa6OTHI/IKOB HIIM B PE3YILTATC KOTOPBIX YHHYTOXKAIOTCA MATCPHAJIBHBIC HOCHUTCIN

MEPCOHAIIBHBIX TAHHBIX pa6OTHI/IKOB;

-00e3THYMBaHHE NEePCOHAIBHBIX TaHHBIX - I[GI\/’ICTBI/IH, B PC3YJIbTATC KOTOPBIX HCBO3MOKHO

ONpeACINTb NPUHATIICIKHOCTD MIEPCOHATBHBIX JAHHBIX KOHKPCTHOMY pa60THI/IKy;



'06IIICZIOCTyHHbIe MEPCOHAJIBHbIC JAaHHbIC - MCPCOHAJIBHBIC JaHHBIC, J0CTYyII
HCOTPAHUYCHHOI'O Kpyra JIMI[ K KOTOPBIM IMPCAOCTABJICH C COIJIaCusd pa6OTHI/IKa HJIM Ha KOTOPLIC B
COOTBCTCTBHHU C (bellepa.HI)HBIMI/I 3dKOHAaMH HC PpPacCIIpoOCTPaHACTCA Tpe6OBaHI/Ie CO6J'II'OI[€HI/I5{

KOH(pUICHIINATBLHOCTH;
-nH¢opManus - cBeeHU (COOOLIEHMS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX IPEICTABICHUS

-AI0KyYMEHTHPOBaHHasA HH(popManusi - 3aQUKCHUPOBAaHHAs Ha MaTepUaJIbHOM HOCHTEIE
nyTéM JIOKYMEHTUPOBaHUS HH(OpPMAaLUs C PEKBU3UTAMHU, MO3BOJIIOIIMMU OIPENEIUTh TaKylo

UH(OPMALIUIO MU €€ MaTepUaIbHbIi HOCUTEIIb.

2.2.B coctaB NEpCOHANBHBIX JaHHBIX PA0OTHHUKOB YUpPEXKJIECHUS BXOAUT UH(POpMALHUS O
NacMOPTHBIX JAHHBIX, 00Pa30BaHNHU, OTHOIIEHUH K BOMHCKON 005S3aHHOCTH, CEMEMHOM IOJIOKEHUH,

MCCTC KUTCIIbCTBA, COCTOAHUHA 310POBb, a4 TAKIKC O MPCAbIAYIIHUX MCCTAaX UX pa6OTBI.

2.3.KoMmIuieKkc 10KyMEHTOB, COIPOBOXK/IAIOIINN ITpoLecc 0(pOpMIIEHHS TPYJOBBIX OTHOILIEHUN

paboTHUKA B YUPEKICHUU MPU TIpHEMeE, TIEPEBO/IC, YBOJIbHEHUU:

2.3.1.adpopmanusi, mnpeacraBiasemMas paOOTHUKOM TIPH TIOCTYIUICHMHM Ha paboTy B
YupexaeHne, T0JDKHA UMETh JOKyMEHTabHYI0 (opmy. [Ipu 3akimrodeHHH TPYIOBOTO JOTOBOpA B

cooTBeTcTBUU O cT. 65 TK P®, nuiio, nocrynaroriee Ha paboTy, IpeabsIBIsSeT pabOTOATEINIO:
MacrnopT WIA UHOU JOKYMEHT, YIOCTOBEPSAIOIINI JINYHOCTB;

-TPYZIOBYIO KHHXXKY, 32 HCKIIOYEHHEM CIlly4aeB, KOrja TPYAOBOW JOrOBOp 3aKIIOYAETCs
BIIEpPBBIC WJIK pAOOTHUK MIOCTYIAET Ha pabO0Ty HA YCIIOBUAX COBMECTUTEIHCTBA HIIA TPYAOBAsk KHUKKA

y pabOTHHKA OTCYTCTBYET B CBS3H C €€ YTPATOUN WK IO IPYTUM MPUYUHAM;
-CTPax0BO€ CBUJIETEJILCTBO FOCYAAPCTBEHHOTO IEHCUOHHOIO CTPAXOBAHUSI;

-IOKYMCHTBI BOMHCKOI'O y4d€Ta - IJIA BOEHHOOOSI3aHHBIX H JUn, IMoAJICKaluX BOHHCKOMY

yqery;
JOKYMEHT 00 00pa3oBaHMM, O KBATU(UKAIIMKA WU HAJIUYUHM CHEIUATbHBIX 3HAHUW - MpU
MOCTYIUICHUH Ha PaboTy, TPEOYIONIYIO CIIeUATbHBIX 3HAHUN WUITH CIICIIUAIBHON TIOJITOTOBKH,

-cBUAETENHCTBO 0 npucBoenuu MHH (npu ero Hanmunu y paboTHUKA).

2.3.2.11pu obopmiieHNU pabOTHHKA B YUpEKICHUE HA HETO 3aMoIHsAeTCS YHUPUIIMPOBAHHASL
dopma T-2 «JIuynast kapTouka paOOTHHMKA», B KOTOPOH OTpa)karOTCs CIEAYIOIIME aHKETHbIE U

ouorpaduueckne qaHHBIE PAOOTHUKA:



-o6mme cegeHus (@.M.0. paboTHHKa, AaTa POXKACHHSA, MECTO POXKICHHUS, TPaKIAHCTBO,

oOpa3oBanue, mpodeccusi, CTax paboThl, COCTOSIHUAE B OpaKe, MacIOPTHHIE TaHHEIE),
-CBEJICHUS O BOMHCKOM Y4ETE;
-JIaHHbIE O TIpUeMe Ha paboTy.
B nanbHeiieM B THYHYIO KAPTOUKY BHOCSTCS:
CBEJICHHS O TIEpPeBOJIax Ha IPYTyI0 paboTy;
-CBeJIeHUs 00 aTTecTaluu;
-CBEJICHHUS O MOBBIIICHUH KBATHU(PUKALIH;
-CBeJIeHUs 0 PO EeCCUOHAIBHOMN MEepernoAroTOBKE;
-CBeICHUS O Harpajax (MOOHIPEHHSX ), TOYETHBIX 3BAHUAX;
-CBeJIeHUs 00 OTIyCKax;
~CBEJICHUS O COIMATBHBIX TaPaHTHIX;
-CBEJICHUS O MECTE KUTEIHCTBA M KOHTAKTHBIX Telle(hoHaX.

2.4.B YupexIeHUN CO3AI0TCS M XPAHATCS CIEAYIOIIHUE TPyl JOKYMEHTOB, COAEpKAIINE

JaHHBIC O pa6OTHI/IKaX B CAMHHUYHOM HUJIKM CBOJHOM BHUJC:

2.4.1.]IoOKyMEHTBI, COJEepKalllue TEpPCOHAJbHBIC JIaHHbIE PAaOOTHUKOB (KOMIUICKCHI
JIOKYMEHTOB, COIPOBOXKJIAIOIINE Tpoiiecc OPOpMIICHUS] TPYIOBBIX OTHOIICHUM MpHU TMpUEME Ha
paboTy, mepeBojie, YBOJBHEHUU; KOMIUIEKC MAaTE€pHANOB TI0 aHKETUPOBAHHIO, TECTUPOBAHUIO;
MPOBEACHUIO COOECEOBAaHNN C KaHAMAATOM Ha JOJDKHOCTB; MOJUIMHHUKH W KOMHUU MPHUKa30B IO
JUYHOMY COCTaBY; JIMYHBIC Jelia U TPYIOBbIE KHUKKH paOOTHHUKOB; JIeJia, COAepIKaIie OCHOBAHUS K
NpUKa3y M0 JUYHOMY COCTaBY; JI€Na, COJEPKallue MaTepHallbl ATTECTAllUU PAOOTHUKOB; CITYKEOHBIX
pacclieJoBaHuii; ClipaBOYHO-MH(POPMAIIMOHHBIN OaHK JAaHHBIX MO IEPCOHATY (KapTOTEKH, )KYPHAIIbI);
MNO/JIMHHUKMA M KOMHHU OTYETHBIX, AHAIUTHUYECKUX U CHPABOYHBIX MaTEPHAJIOB, MEPEIaBAEMbIX
PYKOBOJACTBY YUPEKICHUS, PYKOBOIUTEISIM CTPYKTYPHBIX TIOJIpa3/ICICHU; KOMUU OTYETOB,

HaIMpaBJIsACMbIX B TOCYAAPCTBCHHLIC OPTaHbl CTATUCTUKH, HAJIOTOBBIC MHCIICKIIUA, YIPCIAUTCIIIO U B

IPYTHE YUPEKIACHHUS).

2.4.2. JlokyMeHTalMs [0 OpraHu3alKi padoThl CTPYKTYPHBIX MOJpa3AesieHUi (TOJT0XKEHUS O

CTPYKTYPHBIX MOJPa3ACICHUSX, TOTKHOCTHBIE HHCTPYKUUU paOOTHUKOB, IPUKA3bl, PACHIOPSHKEHUS



10 quemzleHH}o); AOKYMCHTHI 110 INIAHUPOBAHHIO, YUCTY, dAHAJIM3Y U OTUCTHOCTHU B YaCTH pa6OTbI C

IIEPCOHAJIOM Y UPEKICHHUS.
3.Coop, 00padoTKa M 3aIINTA MEPCOHATbHBIX JAHHBIX PA0OTHUKOB
3.1.Ilopanok nosy4yeHus: IEPCOHABHBIX JTaHHBIX
3.1.1.PaGoTHHK YupeXaeHUs JTUYHO MPETOCTABISIET BCE IEPCOHANBHBIC TAHHBIE.

Ecnu nepconasibHble JaHHBIE paOOTHUKA MPEAOCTABISIOTCS TPEThEH CTOPOHOM, TO pabOTHUK
JIOJKEH OBITh YBEIOMJICH 00 3TOM 3apaHee U OT HETO JI0JKHO OBITh MOJMYy4€HO MUChMEHHOE COTJIacue.
JlomxHOCTHOE JUIIO paboTojaTeNst JOKHO COOOMIMTh pa0OTHUKY YUpEeKIEHUS O IEsX,
MpEeIoIaraeMbIX HICTOYHUKAX U CIIOCO0aX MOJyuYeHUs MePCOHAIbHBIX IaHHBIX, a TAKXKE O XapaKTepe
MO/JICKANTUX TIOJYYCHUIO TEPCOHAIBHBIX JAaHHBIX W TMOCJIEACTBUAX OTKa3a pabOTHUKA JaTh

IMMCBMCHHOC COIJIaCHUC HAa UX ITOJTYUCHHUC.

3.1.2.PaGotonaTtens He MMEET MpaBa MOIy4daTh W 00padaThIBaTh MEPCOHAIILHBIC JTaHHBIC
paboTHHKA YUPEKIECHUS O €T0 PACOBOM, HAITMOHAIBHOM MPUHAICKHOCTH, TOIUTUUECKUX B3IIISIAAX,

PCIUTHO3HbIX UJIN (bI/IJ'IOCO(bCKI/IX Y6G)KI[6HI/IHX, COCTOSHHHU 310pPOBbA, WHTUMHOM KU3HHU.

B cnywasx, HENOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOIIECHUH, B
cooTBeTcTBUHU O CT. 24 Koncturynuu Poccuiickoit @enepanuu paboTogaTesb BIpaBe Mojaydarh U

00pabaThIBaTh JaHHBIC O YACTHOM KU3HHM paOOTHUKA TOJBKO C €r0 MUCHbMEHHOTO COTJIACHS.

OOpaboTka yKa3aHHBIX NEPCOHANBHBIX JaHHBIX PAOOTHUKOB paboTOmaTENIeM BO3MOXKHA

TOJIBKO C MX COTJIacHs JIM0O O3 UX COracus B CICAYIOIUX CIy4dasax:
-IICPCOHAJILHBIC TaHHBIC ABJIAIOTCA 06IIICZ[OCTYHHI)IMI/I;

-TIEPCOHAJIbHBIC JaHHBIE OTHOCSTCA K COCTOSHHIO 370pPOBbS Pa0OTHHKA, U MX 00paboTKa
HeoOX0oIuMa JUIS 3alUTHI €r0 KU3HU, 3JOPOBbS WM MHBIX )KU3HEHHO BAKHBIX MHTEPECOB JIPYTUX

JIUIT, U TIOJTYYCHHE COTJIacusa pa6OTHI/IKa HEBO3MOXHO,

-110 Tp€6OBaHI/IIO IMMOJIHOMOYHBIX TOCYJApCTBCHHBIX OPraHOB B ClIydasX, IMPECAYCMOTPCHHBIX

dbenepaabHBIM 3aKOHOM.

3.1.3.PaGoTonarens BrpaBe 0OpabaThIBaTh NEPCOHATIBHBIC TaHHBIE PAOOTHHUKOB TOJIBKO C MX

IIMCBbMEHHOI'O COrjiacusl.

3.1.4.ITuceMeHHOe coriiacue paboTHUKA Ha 00pabOTKYy CBOMX MEPCOHANBHBIX JAHHBIX JOJKHO

BKJIFOYATh B Ce04:



-(baMI/IJ'II/IIO, HMA, OTYCCTBO, aJIpcC CY6’L€KTa MNCPCOHAJIBHBIX OAHHBIX, HOMCP OCHOBHOIO
AOKYMCHTA, YAOCTOBCPAIOMICTO Cro JIMYHOCTb, CBCACHUA O AATC BbIAAYM YKA3aHHOI'O JOKYMCHTA U

BbIAABIICM €T0 OPI'aHC;

-HAaMMCHOBAHUC ((baMI/IJ'II/IIO, nums, OT‘ICCTBO) U aapec OoIcparopa, IoJaydaromero coriacuc

cyObeKTa IEPCOHANIBHBIX JaHHBIX;
-11eJ1b 00pabOTKH NMEPCOHANBHBIX JaHHBIX;

-liepedyeHb IEPCOHANBHBIX JAHHBIX, HA OOpPaOOTKY KOTOpPBIX JAaeTCsl corjlacue CcyObeKTa

MMCPCOHAJIBHBIX TAHHBIX,

-IICPCUCHDb JICHCTBUM C MCPCOHAJIBHBIMHU JaHHBIMHU, Ha COBCPHICHUC KOTOPBIX AACTCA COTIaCHC,

o0111ee ONMUCAHNE UCTIONB3YEMBIX OMIEPATOPOM CIIOCOO0B 00PaOOTKU MEPCOHATBHBIX JTAHHBIX;
-CpOK, B T€U€HHE KOTOPOTO JICUCTBYET COTJIacHe, a TaKkKe MOPSI0K ero OT3bIBA.

d)opMa 3asBJICHUA O COIJIaCHU pa60THI/IKa Ha 06pa60T1<y IICPCOHAJIBHBIX TAHHBIX IIPHUBCIACHO

B [Ipmioxxennn k Hactosmemy [lonoxeHuto.
3.1.5.Cornacue paboTHHKA HE TPEOYeTCs B CIEAYIOMINX CIydasx:

-00pa0oTKa MEePCOHANbHBIX JIaHHBIX OCYIIECTBISIETCS Ha OCHOBaHMHM TpynoBOTO Kojaekca
Poccuiickoit ®eneparun i HHOTO (eeparbHOrO 3aKOHA, YCTAaHABIMBAIOIIETO €€ 11eJb, YCIOBUS
MOJIYYEHUS TIEPCOHATBHBIX JAaHHBIX U KPYT CYOBEKTOB, MEPCOHATBHBIE JAHHBIE KOTOPBIX IMOJIEXKAT

00paboTKe, a TakKe OMPEACIISIIONIETO MOTHOMOYHNS paboTOIaTeNIs;

-06pa60TKa IICPCOHATIBHBIX JAaHHBIX OCYIHCCTBIIACTCA B MLCIAX MCIOJIHCHHUA TPYyaAOBOIO

JIOTOBOPA;

-06pa60TI<a MNEPCOHAJBHBIX OAHHBIX OCYIICCTBIACTCA JIA CTATUCTHYCCKUX WM HWHBIX

Hay4YHBbIX ueneﬁ IIpHu yCJIOBHUHU 00s13aTEJIbHOr0 00E3IMYMBAHNS IICPCOHATIbHBIX JaHHBIX]

-00paboTKa MepPCOHATBHBIX JAHHBIX HEOOXOIMMa JUJISl 3alUTHI KU3HH, 370POBBSI MM WHBIX

YKU3HEHHO BaXXHBIX HHTEPECOB PAOOTHHKA, €CITU TIOJIYYSHHUE €ro COTJIaCHsI HEBO3MOKHO.
3.2.11opsinok 00padOTKH, Mepeaayu U XPAHEHUS MEPCOHATbHBIX TaHHBIX.

3.2.1.PabGoTHHMK YupexJeHHus MPEeIOoCTaBIseT JOCTOBEPHBIC CBEACHHUSA O ceOe. YUpeKIeHHE
MPOBEPSIET JOCTOBEPHOCTh CBEJICHMM, CBepss JaHHbIE, NPEAOCTaBICHHbIE pPAaOOTHUKOM, C

HMCIOIIUMHUCA Y pa6OTHI/IKa JAOKYMCHTaMMU.



3.2.2.Tlpu 06paboTKe IEPCOHAIBHBIX JaHHBIX paOOTHUKA JTOJKHBI COOIIOATHCS CIICIYIONINE

o01ue TpedoBaHUSA:

3.2.2.1.06paboTka NepCOHANBHBIX JAHHBIX MOMXET OCYIIECTBIIATHCS UCKIIIOUUTEIHHO B IIEJISIX
oOecriedeHusi COOJIOJEHUS 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COACHCTBUS
pabOTHHKAaM B TPYAOYCTPOMCTBE, OOYUYEHHUHU U TMPOABUKEHUU MO CIyx)Oe, 00ecrieueHUs: JTUYHOMN
0e30MmacHOCTH PaOOTHUKOB, KOHTPOJISI KOJTMYECTBA M Ka4eCTBA BHIMOIHAEMOM pabOThl U 00eCTICUeHHUSI

COXpPaHHOCTU UMYIIICCTBA,

3.2.2.2.1lpu onpenenennn odObeMa U copepKaHusT 00padaTHIBAEMBIX TIEPCOHAIBHBIX JaHHBIX
paboTofaTens JOKEH pykoBojacTBoBaThcs Konctutyrmenn Poccuiickoit deneparnuu, TpymoBbiM

KoJiekcoM Poccuiickoit @enepaiinv 1 MHBIM 3aKOHOIATEIbCTBOM.

3.2.2.3.Ilpu OpUHATUU PEILICHUM, 3aTParuBarOlIUX UHTEPEChl paOOTHUKA, paboTodaTelh HE
UMEET TpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX PA0OTHHUKA, TTOTYYEHHBIX UCKIFOUNUTEIHHO B

pe3ynbTaTe uX aBTOMATU3UPOBAHHON 00paOOTKU MIIH 3JEKTPOHHOTO MOJTYyYEHUS.

3.2.2.4.3ammTa nepcoHaIbHBIX JaHHBIX PAa0OTHUKA OT HEMPABOMEPHOTO MCIOJIb30BAHUS WU
yTpaThl 00ecreurnBaeTCsl paboToIaTeNIeM 3a CUET €ro CPEJICTB B MOPSAKE, YCTAHOBIEHHOM TpyI0BBIM

KonekcoM Poccuiickoit deaepanuy Wiiv HHBIMH (GeepabHBIMHA 3aKOHAMH.

3.2.2.5.Pa00OTHUKM W HX MPEACTABUTENIMN JOJKHBI OBITH O3HAKOMIICHBI MOJ] POCIHUCH C
JIOKYMEHTaMH YUpEeKJICHHS, YCTaHABJIMBAIOIIUMH IOPSI0K OOpaOOTKHM TIEPCOHAIBHBIX JIAHHBIX

pabOTHUKOB, UX MpaBax v 00s13aHHOCTSIX.

3.2.2.6.Bo Bcex ciyyasix OTKa3 pabOTHHMKAa OT CBOMX IpaB Ha COXpaHEHHWE W 3alIUTY TailHbI

HEJICUCTBUTEIIEH.
4.Ilepenaya u XxpaHeHHe MEPCOHAIBHBIX JAHHbIX PA0OTHHUKOB

4.1.Ilpu mepemade mepcoOHANBHBIX JaHHBIX PaOOTHHKA pabOTOMATENb JOJDKEH COOJII0IaTh

cleayroIre TpeOOBaHMUS:

4.1.1.He coobmarth nmepcoHaibHbIE JaHHBIE PAOOTHHKA TPEThEH CTOpPOHE O3 MUCHMEHHOTO
cornacusi pabOTHHKA, 32 UCKIIOYCHUEM CIIy4aeB, KOT/Ia 3TO HEOOXOUMO B IEIISAX MPEeAYIPEKICHUS
YIPO3bI JKU3HU U 3JI0POBBIO PAOOTHHKA, a TAK)KE B APYTUX CIAydasX, IPEIyCMOTPEHHBIX Tpya0BBIM

kozekcoM Poccuiickoit deaeparii 1 THBIME (eiepaTbHBIMU 3aKOHAMU;

4.1.2.He cooOmarp nepcoHalbHbIE NaHHbIE PAOOTHHKA B KOMMEPUECKMX ILEsX 0e3 ero

INUCBbMCHHOTI'O COrjiaCHusd,



4.1.3.IlpenynpeauTs Jull, TTOJYIUBIINX TIEPCOHAIbHBIC JaHHbIE PAOOTHHUKA, O TOM, YTO J3TH
JAaHHBIE MOTYT OBITh WCIIOJIH30BAHBI JIMIIb B LEJSAX, JJII KOTOPBIX OHM COOOIIEHBI, U TPEOOBATh OT
ATUX JIUI TOATBEPKICHHUS TOTO, YTO ATO MPABHIIO COOJIOIeHO. JINIla, MOTyYrBIINE TTePCOHATBHbIE
JAaHHbIE pa0OTHHKA, O0sA3aHBI COONIIOAATh PEXKUM CEKPETHOCTH (KOH(pUIAEHIMATbHOCTH). [laHHOE
[TonoxxeHue He pacmpocTpaHseTcss Ha 0OMEH MEPCOHATBHBIMU JaHHBIMH PaOOTHUKOB B MOPSIKE,

YCTaHOBJIEHHOM (e/iepaibHBIMU 3aKOHAMM.

4.1.4.0cy1ecTBIsITh Miepeiavy MepCOHATBHBIX JaHHBIX PAOOTHUKOB B Mpe/eiax Y upekIeHHs

B COOTBETCTBUM ¢ HacTosAmuUM IlonoxxeHuem.

4.1 .5.Pa3pemaTL A0CTYyIlT K IICPCOHAJIbBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICIIHAJIBHO
YIIOJIHOMOYCHHBIM JIMITaM, UMCIOIIINM IIPABO IMOJIY4aTh TOJBKO TC IICPCOHAIIBHBIC JJAHHBIC paGOTHI/IKa,

KOTOPBIC H606XOI[I/IMI>I JJIA BBIIIOJTHCHH A KOHerTHOﬁ q)YHKI_II/II/I

4.1.6.He 3anpamuBath HHGOPMAIIUIO O COCTOSTHUH 3/10POBbs pa0OTHHKA, 32 HCKITIOYEHHEM TeX

CBEJICHUI, KOTOPBIE OTHOCSITCS K BOIPOCY O BO3MOXXHOCTH BBINIOJIHEHUS PAOOTHUKOM TPYIIOBOM

GyHKIUY.

4.1.7.IlepenaBaTh TepcOHANbHbIE JaHHbIE pPAOOTHHKA TMPEACTaBUTENSIM pPaOOTHUKOB B
NOpsJIKe, YCTaHOBIIEHHOM TpynoBbiM KojekcoM Poccuiickoii denepanuu U UHbBIME (eaepalbHbBIMU
3aKOHAMU, ¥ OTPAHUYMBATh 3Ty HHPOPMAIIMIO TOJHKO TEMU MMEPCOHATBLHBIMU TaHHBIMU PAOOTHHUKA,

KOTOpBIE HEOOXOAMMBI JJIs BBITIOIHEHUSI YKA3aHHBIMU TIPEJICTABUTEISIMU U QYHKITUH.
4.2 XpaHeHHe 1 UCTIOJIb30BAHKE NMEPCOHANBHBIX JAaHHBIX paOOTHUKOB.
4.2.1.1lepconanbHble JaHHBIE PAOOTHUKOB 00pabaThIBAIOTCS U XpaHATCS B (YKa3aTh TIE)

4.2.2 IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh MOJTYYEHbI, IPOXOAUTH JATbHEUIIYIO
00paboTKy U nepeaBaThCsl Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCUTEIIAX, TaK M B DJIEKTPOHHOM BH/JIE

- IOKaJIbHOM KOMITBIOTEPHOM CETH U KOMIIbIOTEpHOI nporpamme «1C: 3aprnara u Kaapb».

4.3.11pu nmony4eHUH NEPCOHATBbHBIX JTAHHBIX HE OT pabOTHHKA (32 UCKIIOYEHHEM CIy4aes,
€CIIM TePCOHANbHbBIC JaHHBIC OBLIM MPEIOCTaBICHBI pabOTOAATENIO0 HAa OCHOBAaHHH (eaepasbHOro
3aKOHAa WJIM €CIM NMEepCOHAIbHBIC JAaHHBIC SBISIOTCS OOILIEAOCTYIMHBIMU) paboToAaTeN b A0 Havaaa
00pabOTKH TakUX TNEPCOHANbHBIX JIAHHBIX 00s3aH TNPEJOCTaBUTh PAOOTHUKY CIEAYIOLIYIO

UHPOPMAIIHIO:
-HauMeHoBaHue ((paMummsi, UMs, OTYECTBO) U A/IPEC ONepaTopa UM €ro MPeICTaBUTENS;

-11e71b 00pabOTKY NEPCOHATBHBIX TAHHBIX U €€ MPAaBOBOE OCHOBAHHE;



-IIPCAIIOJIaracMbIC IOJIb30BATCIN IICPCOHAJIBHBIX JAHHBIX]

-ycTaHoBlieHHbIe DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-®3 «O6 wundopmarmwy,

MH()OPMAIIMOHHBIX TEXHOJOTHIX U O 3alIUTe HH(OPMAIIUN» MTpaBa CyObeKTa MePCOHANIbHBIX IaHHBIX.
5.JlocTyn K mepcoOHAJIbHBIM JaAHHBIM PA0OTHUKOB
5.1.IIpaBo mocTyma K MepCcOHAIbHBIM JTaHHBIM pa0OTHUKOB UMEIOT:
- 3aBe/lyIolas YUpexKaeHUs;
- I€TIOTIPOU3BOAUTEND;
COTPYIHUKH OyXraiaTepuu;

-pYKOBOJUTEIN CTPYKTYPHBIX MOJPA3JEICHU MO HAMpPaBICHUIO AEATEIBHOCTH (IIOCTYI K

MEPCOHAIBHBIM JIAHHBIM TOJILKO PAOOTHUKOB CBOETO MOAPA3IACICHHUS ).
5.2.PaGoTHuk YnpaBieHus 00pa3oBaHUsS UMEET MPABO:

5.2.1.I1osny4ats AOCTYI K CBOMM HEPCOHAIBHBIM JAHHBIM U 3HAKOMHUTHCA C HUMHM, BKIIOYas
npaBo Ha 0e3BO3ME3/IHOE MOJyuYeHUE KOMUU JIt000# 3amucu, coaepikalleld MepcoHalbHbIE JaHHbIE

paboTHHKA.

5.2.2. Tpe6oBaTh OT paboTojaTeNsi YTOUHEHUS, UCKIIOUEHUS WM HUCIPABICHUS HETOJIHBIX,
HEBEPHBIX, YCTAapEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX WM HE SBISIIOLIMXCS

HEOOXOIUMBIMH JIJIs1 pabOTOIATEIIS IEPCOHATBHBIX JaHHBIX.
5.2.3.Ilomy4ats OT paboToAaTeNs:

-CBCACHUA O JIMLAX, KOTOPBIC UMCIOT JOCTYII K IICPCOHAJIbHBIM JaHHBIM HUJIN KOTOPBIM MOXKECT

OBITh MPEOCTABIIEH TAKOM JAOCTYTI;
-nepedeHb 00padaThIBAEMBIX IEPCOHANBHBIX TAHHBIX U UCTOYHUK UX TOJTYyUYEHUS;
-CpoKu 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPaHEHHUS;

-CBCACHUA O TOM, KaKUC IOPUAUYCCKHUE MMOCICACTBHUA IJIA CY6’beKTa INEPCOHAJIIBHBIX JaHHBIX

MOYKET TMOBJIEYH 32 000K 00padOTKa €ro NePCOHATBHBIX TaHHBIX.

5.2.4. TpeboBaTh u3BelICHUS pabOTOAATENIEM BCEX JIMIl, KOTOPHIM paHee ObLIM COOOIICHBI
HEBEPHBIE WM HETOJHBIC MEePCOHATbHBIE TaHHbIe, 000 BCEX MPOU3BEIECHHBIX B HUX UCKIIOUYCHHSIX,

HCIIPABJICHUAX WUJIN JOITOJTHCHUAX.



5.2.5.06anoBaTh B yNOJHOMOYEHHBIA OpraH MO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX
TAHHBIX WU B CyJeOHOM MOPSIKE HEIPaBOMEPHBIE NeHCTBUA WK 0e3/eHCTBHs padoToaaTess mpu

06pa60T1<e 1 3a1IUTC €To IICPCOHAJIBHBIX TaHHBIX.

5.3.KOHHpOBaTB U [ACJIaTb BBIIMUCKHW IICPCOHAJIBHBIX HaHHBIX pa6OTHI/IKa paspeuiacTcAa
HCKIIIOYUTCIIPHO B CJIy)KC6HI)IX oeix € IMMCBbMCHHOI'O pPa3pCHiCHHA HavdaJIbHUKA YHpaBJ'IeHI/ISI

oOpa3zoBanus ropoja [leH3sr.

5.4.Ilepenava unpopmanu TpeTbel CTOPOHE BO3MOXKHA TOJBKO MPU MUCHbMEHHOM COTJIACHU

PaOOTHHKOB.
6. OTBETCTBEHHOCTH 32 HAPYILLIEHHE HOPM, PeryJIMPYIOIIUX 00padoTKy
U 3aIIUTY MEePCOHAIBHBIX JAHHBIX PA0OTHMKOB

6.1.PabGoTHuKHM YupexxJaeHUs, BAHOBHbIC B HApYIICHHH HOPM, PETYIHPYIONINX MOJIy4YCHUE,
00paboOTKy ¥ 3allUTy TEepPCOHAIBHBIX JAaHHBIX pAa0OTHUKOB, HECYT AHCIHUILUIMHAPHYIO
aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUHU C

q)ellepa.HLHBIMI/I 3aKOHaMU.

6.2.3aBenyronias YupekJI€HUS U OTBETCTBEHHBIE JINIIA IIPUBJICKAKOTCS K TUCLHUIUIMHAPHON 1
MaTepUaIbHOM OTBETCTBEHHOCTH B NOPSJIKE, YCTAaHOBIECHHOM TpynoBbeIM KojekcoM Poccuiickoi
®denepanuu U UHBIMU (efiepabHBIMU 3aKOHAMH, 332 HApYIICHUE HOPM, PErYIHPYIOIIUX MOITy4YEeHNUE,
00paboTKy M 3alIUTY MEPCOHANIBHBIX JaHHBIX pA0OTHUKOB; MPUBJIEKAIOTCS K IPakJaHCKO-TIPaBOBO,
aJIMUHUCTPATUBHOW M YTOJOBHOM OTBETCTBEHHOCTH B MOPSIKE, YCTAaHOBIECHHOM (henepalibHbIMU

3aKOHAMH'.

BrlmieHa3BaHHbIE JIMIA HECYT aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIVIACHO CT. 5.27 1 5.39
Konekca Poccuiickoit @enepanuu 06 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX, a TAK)KE BO3MEIIAOT
paboTHHKaM yIepO, MPUYMHEHHBIA HEITPAaBOMEPHBIM HCIOIb30BaHHUEM HH(OPMALINH, COAEpIKALICH

MEPCOHAJIIBHBIC TaAHHBIC pa60THI/IKOB.



3ASIBJIEHUE

0 corJiacuu padoTHUKA

Ha 00padoOTKYy MepCOHATbHBIX JAHHBIX
3asenyromeit MBJIOY nerckoro caga Ne 129
r.Ilen3sl «llogconnymex»

B.3.KouetkoBoii

(®UO, nomxHOCTH paOOTHUKA)

MPOKUBAIOIIETO( -1 ) TIO aJpecy:

MACIIOPT: CEpUs , No ,

BBIJAH:

He BO3pakaro mpoTHB HoJy4YeHUs / TpeocTaBieHUss Bamu 1aHHBIX:

(Hy»HO€ MOAYEPKHYTh)

nacroprta, MHH, cTpaxoBoM CBUAETENBCTBE TOCYAAPCTBEHHOI0 MEHCUOHHOTO CTPAXOBAHUI,

(mepeydeHp MepCOHATBHBIX IAHHBIX )

TPYIOBOM KHI)KKH, MEIWIIMHCKON CIpaBKH, IUIIIoMe 00 00pa3oBaHWHM, BOCHHOIO OwWiera,
CBHUJICTEIIBCTBA O POXKJICHUH PEOCHKA

B d)e,Z[GDaJH)HI)IG, TOCYAAPCTBCHHBIC, MYHUIINIIAJIbHBIC HAA30PHBIC OpPIraHbl SaKOHOﬂaTGHBHOﬁ

WCHOJIHUTEIbHON BJIACTH, CYAECOHBIE M WHBIE OpraHbl TOCYAAPCTBEHHOIO W MECTHOrO
CaMOVYIOPABJICHUS B CIYYASIX U HOPIIKE, IPEAYCMOTPEHHBIMHU ASHCTBYIONIUM 3aKOHOAATEILCTBOM, B
JIOKYMEHTAJILHOU  /AJIeKTpoHHOI/ vycTHOW (1o  TtenedoHy) dopMe B TEUYEHUE VKA3aHHOTO
CpoKa

(Yka3atb, OTKya MOTYT OBITh TIOJYYECHBI HJIM OTKY/A MEepeaaHbl IepCOHATbHBIC TaHHBIC)
(Yka3aTh CpOK JE€ICTBUS COrIacHsl)

Hacrosiiee 3asiBiieHre MOXeT ObITh OTO3BAaHO MHOU B MTMCEMEHHOM (opMme.
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IIOAIIUCH 3asiBUTECIISL
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